
TUART HILL OUT OF SCHOOL CARE 
FAMILY HANDBOOK

 
ST KEIRANS PARISH CENTRE 

122 WATERLOO ST
Tuart Hill WA

FOR MORE INFORMATION 
contact

THBCC@AAPT.NET.AU
0414838928 - 0408888778

BEFORE, 
AFTER & 

VACATION   
CARE



At Tuart Hill Baby and Childcare Centre we believe in providing
quality care and early years education in a supportive and
friendly homely environment. We believe children learn

through play.We aim to create a safe, secure and understanding
environment where families and children feel; comfortable,
accepted and valued as individuals. Our belief is that children
are unique, capable, competent and active learners who play a
significant role in their community.We believe that families

play a critical role in achieving and maintaining quality care.
We value family input in the development and review of our

philosophy, programs and policies. In our service, we believe it is
important to support parents in their parenting role within

their own family.Our service seeks to create an environment of
trust and respect where children value cultural diversity and
individuality. We believe children should have the opportunity
to make choices in relation to learning and play.  Children are
given the opportunity through a stimulating and challenging
curriculum to develop socially and emotionally, cognitively

and physically through a variety of experiences, creative
exploration and investigations. Our strong belief in equity

and social justice is reflected in our work with all
children.Overall our service incorporates the principles,
practices and outcomes outlined in both the Early Years

Learning Framework and the National Quality Standards in all
areas.

OUR PHILOSOPHY

REVIEWED BY FAMILIES AND EDUCATORS, MAY 2020



WE WELCOME YOU
TO A NEW PLACE

tuart hill out of school care is now operating from a new location.this
iconic building was build in 1914 and was an important meeting point
for the community, it was the original st. keirans church and school.
this historic location has given us the opportunity to continue to
provide the quality owner operated out of school hours care service we
established in 2000.



MONDAY - FRIDAY 7-9AM 

BEFORE SCHOOL CARE
MONDAY - FRIDAY 3-6pm 

AFTER SCHOOL CARE
7:30am-6:00pm

vacation holiday care
and pupil free day

OPENING TIMES
Our nominated Supervisor
holds A Diploma in Children
Services and the centre’s co-
ordinator holds a Diploma in
Children Services and Bachelor
of Social Work.  The service has
regular assistant educators
who work as part of the team

OUR STAFF



Parents are required to complete
enrolment forms prior to 
 commencing at the service.  In
the enrolment form you as
parents/caregivers are required to
provide information about your
child’s health, cultural
requirements, emergency contact
numbers, custody arrangements
and other relevant information.

ENROLMENT

PRIORITY OF ACCESS
Tuart Hill out of School care abides by the Australian Government
Priority of Access Guidelines. The Australia Government has
requested that in order to meet the child care needs of all
families the following three levels of priority must be used when
filling vacancies
Priority 1: A child at risk of serious abuse or neglect
Priority 2: A child of a single parent who satisfies, or both who
satisfy the work/training/study test under section 14 of the
family Assistant Act. 
Priority 3: Any other child

SUBSIDY
This subsidy came into place on the
2nd of July 2018, it is a combined
percentage of the old system
(childcare benefit and childcare
rebate). It is calculated based on
family income and activity test.
Parents will get the information
from Centrelink about the
amount of hours subsidised and
percentage. The benefit will be paid
directly to the centre.



SIGNING IN AND OUT
this record is a legal document and electronic sign in
and out is required as evidence of attendance, so you
can claim the subsidy, please ensure you sign in an out
each day.
If your child is not attending please give us a call to
let us know, phone 0408888778

PAYMENTS OF FEES
Our fees will be collected using the Debit-Success
service. please complete the appropriate form.
fees will debited from your account every second
friday one week in advance .
Before School Session : _____
After School Session:   _____
Vacation Care per day:  _____
in the event that your child is sick fees will be charged
as normal. If you would like to cancel your child's
booking we required two weeks notice.

The service is licenced until 6:00pm, a late fee of $5.00 for each gap of 5
minutes after 6:00pm will be charged to cover additional cost incurred such as

staff member overtime.

SNACK AND AFTERNOON TEA
A variety of snacks including fruit are provided,
please see our Menu displayed in the room and Story
Park. During School days: Before and after school,
light meals provided, including fruit. During
Vacation care: Morning tea, and afternoon is
provided including fruit. Parents to provide healthy
lunches. Reminder: We are a NUT FREE centre 



TRANSPORT
Tuart Hill out of School  care
does  provide a pick- up/drop-
off bus service to  Tuart Hill
primary school and walk
pickup/drop off service   to
saint kierans school.

CURRICULUM

COLLECTION OF CHILDREN
please notify us in writing if the adults
that are authorised to collect your child
change at any time.
authorised adults collecting children
must provide photo id when collecting
your child for the first time. 

The Service provides an
interesting, meaningful
developmentally appropriate
Curriculum for children each
day. We base our curriculum
and programming following
the NQF, NQS and My Time My
Place Framework.

EXCURSIONS
Children have the opportunity to
take part in a variety of
interesting and exciting excursions
and incursions during Vacation
Care. Written permission is required
before children can participate in
these activities.
For more information about our
polices please refer to the “Polices
and Procedures” folder located in
our room along with a copy of the
Education and Care Service
National Regulations 2012, for
other information please talk to
any of our Supervisors.



Written consent is required prior to medication being administered, ask
our Supervisor in charge for the authorization form. 

All medication MUST BE clearly labelled to be administered. the supervisor
in charge will contact you in the case that your child is feeling unwell. 

Please keep your child at home if they are unwell

In order to receive the government childcare subsidy  your Childs
immunisation must be up to date. 

If your child has an accident while at the service, an accident report
form will be completed by the staff and given to the parent to sign, in
the event of a serious accident the parents will be contacted
immediately, medical emergencies will be taken to the children's  
 Hospital.

HEALTH AND SAFETY

SUN PROTECTION
Children are required to wear hats and sun cream while playing outdoors
at all times. 



EME
RGE

NCY
 EVA

CUA
TIO

N P
LAN

 
ACT

ION
S T

O F
OLL

OW
W

h
en

 t
h

e 
al

ar
m

 i
s 

so
u

n
d

ed
 (

 O
N

E
 L

O
N

G
W

H
IS

T
L

E
) a

ll
 e

d
u

ca
to

rs
, s

ta
ff

, c
h

il
d

re
n

 a
n

d
vi

si
to

rs
 w

il
l 

b
e 

re
qu

ir
ed

 t
o 

ev
ac

u
at

e 
th

e
ce

n
tr

e 
as

 fo
ll

ow
s:

EME
RGE

NCY
 NU

MBE
R  0

00 



R

em
ai

n
 c

al
m

 a
n

d
 a

d
vi

se
 c

h
il

d
re

n
th

ey
 m

u
st

 S
T

O
P

 w
h

at
 th

ey
 a

re
d

oi
n

g.
 



T

ak
e 

p
h

on
e,

su
rv

iv
al

 e
m

er
ge

n
cy

b
ag

 a
n

d
 r

ol
l l

is
t.



E

va
cu

at
e 

th
ro

u
gh

 th
e 

n
ea

re
st

E
X

IT
 a

n
d

 m
ee

t a
t t

h
e 

cl
os

es
t

M
U

ST
E

R
 P

O
IN

T
.



A

 h
ea

d
 c

ou
n

t m
u

st
 b

e 
d

on
e

IM
M

E
D

IA
T

E
L

Y
 to

 e
n

su
re

 a
ll

ch
il

d
re

n
 a

re
 a

cc
ou

n
te

d
 fo

r.



C

A
L

L
 0

0
0

F
or

 
A

M
B

U
L

A
N

C
E

/F
IR

E
/P

O
L

IC
E

 

N
O

T
E

: A
ct

u
al

 E
m

er
ge

n
cy

 a
la

rm
 c

on
si

st
 o

f O
N

E
 L

O
N

G
 w

h
is

tl
e 

E
m

er
ge

n
cy

 d
ri

ll
s 

co
n

si
st

 o
f T

H
R

E
E

 S
H

O
R

T
 w

h
is

tl
es

 



C

H
E

M
IC

A
L

 S
T

O
R

A
G

E



F
IR

ST
 A

ID
 B

O
X



F

IR
E

 E
X

T
IN

G
U

IS
H

E
R



F

IR
E

 B
L

A
N

K
E

T
 



F

IR
E

 A
L

A
R

M



M
U

ST
E

R
 P

O
IN

T
 

Tua
rt H

ill 
OUT

 OF 
SCH

OOL
 CA

RE



TUART HILL
AFTER SCHOOL CARE 

 

BEFORE, 
AFTER & 

VACATION  

tuart hill out of school care is now operating
from a new location.this iconic building was
build in 1914 and was an important meeting
point for the community, it was the original

st. keirans church and school. 

CARE

this historic location has given us the opportunity to
continue to provide the quality owner operated out of

school how's care service we established in 2000 

hours
monday - Friday 7-9 am/3-6pm

vacation holiday care
7:30am-6:00pm

ADDRESS 
ST KEIRANS PARISH CENTRE 

122 WATERLOO ST
Tuart Hill

FOR MORE INFORMATION 
THBCC@AAPT.NET.AU

0414838928 - 0408888778


